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Higher Education Emergency Relief Fund (HEERF) I, II, & III Annual Performance Report Form 
 

This data collection form applies to the following HEERF categories authorized under the Coronavirus Aid, Relief, and Economic Security (CARES) Act (HEERF I), 
the Coronavirus Response and Relief Supplemental Appropriations Act, 2021 (CRRSAA) (HEERF II), and the American Rescue Plan Act of 2021 (ARP) (HEERF III): 

• Student Aid (ALN 84.425E) 
• Institutional Portion (ALN 84.425F) 
• Historically Black Colleges and Universities (ALN 84.425J) 
• American Indian Tribally Controlled Colleges and Universities (ALN 84.425K) 
• Minority Serving Institutions (ALN 84.425L) 
• Strengthening Institutions Program (ALN 84.425M) 
• Fund for the Improvement of Postsecondary Education (ALN 84.425N)  
• Proprietary Institutions Grant Funds for Students (ALN 84.425Q) 

The information collected on this form will be reviewed by the U.S. Department of Education to ensure that HEERF grant funds are used in accordance 
with applicable requirements under the HEERF grant program and will be shared with the public to promote transparency regarding the allocation and uses of 
funds. Furthermore, the information collected will be analyzed to provide aggregate statistics on institutional uses of HEERF grant funds to address the impacts 
of COVID-19 on students and institutions. This report should be completed based on all HEERF activities funded from the CARES Act, CRRSAA, and ARP (in the 
applicable reporting periods.  Under 34 CFR 75.720(b), all HEERF grantees must submit a HEERF Annual Report. The failure to timely submit a HEERF Annual 
Report is a violation of the grantee’s Certification and Agreement or Supplemental Agreement and may lead to adverse action. 

 
HEERF Reporting Form  

Reporting Schedule 
Annual Report Due Date Applicable Reporting Period 

First Annual Report   Early 2021 March 13, 2020—December 31, 2020 
Second Annual Report   Early 2022 January 1, 2021—December 31, 2021 
Third Annual Report   Early 2023 January 1, 2022—December 31, 2022 
Fourth Annual Report  Early 2024 January 1, 2023—December 31, 2023 

 
Institutions must provide complete answers to each question. However, for the second annual report covering January 1, 2021-December 31, 
2021, institutions have the option of taking more time to submit answers to questions marked with an asterisk(*). Institutions can submit 
answers to questions marked with an asterisk in early 2022 as part of the second annual report (in alignment with the table above) OR in early 
2023 as part of the third annual reporting process. Starting with the third annual report, institutions must provide answers to all questions 
including those marked with an asterisk per the reporting schedule in the table above.  

1) Institutional Identifiers and Contact Information—  
a) Institution Name SETON HILL UNIVERSITY  

DUNS # 068721299 
UEI (SAM) J3ECKYUSG5B7 
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b) Identify the applicable OPEID(s) for this annual report:  00336200 
c) Identify the applicable IPEDS unit ID(s) for this annual report:  215947  
d) For this annual report, please report on these HEERF grant PR/Award Numbers: 

(1) P425E203350 (Student Aid):  $3,335,655.00  
(2) P425F201730 (Institutional Aid):  $4,354,989.00  
(3) P425M200310 (SIP):  $353,683.00  

e) Who is the lead contact for this annual report? 
Name: Mary C. Finger, Ed.D. 
Title: President 
Phone: 724.838.4211 
Email: mfinger@setonhill.edu  
 

2) <Skip logic question-if all HEERF I, II, and III funds were expended in the current reporting period, no reporting is required for subsequent years> Did you 
expend all of your HEERF I, II, & III funds available prior to the end of the reporting period, making this your final annual report?  NO 1 
 

3) Reporting on institution websites: 
a) HEERF quarterly reporting webpage URL: https://www.setonhill.edu/student-life/counseling-disability-health-services/coronavirus-updates/cares-

act-public-disclosure-july-15-2020/ 
b) Student Portion Reporting: Provide all active website URLs posted by your campus, or by the institution on behalf of your campus(es), as required by 

the public posting requirement from the May 13, 2021 notice in the Federal Register2 for the student portion including any active URLs that provide 
archived information.  

https://www.setonhill.edu/student-life/counseling-disability-health-services/coronavirus-updates/cares-act-public-disclosure-july-15-2020/ 
c) Institutional Portion, (a)(1), (a)(2), and (a)(3) reporting: Provide all active website URLs posted by your campus, or by the institution on behalf of your 

campus(es), as required by the Quarterly Public Reporting Form for (HEERF I, II, III) (a)(1), (a)(2), and (a)(3) Institutional Portion3 including any active 
URLs that provide archived information. 

https://www.setonhill.edu/student-life/counseling-disability-health-services/coronavirus-updates/cares-act-public-disclosure-july-15-2020/ 
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Covid-19/6be51a321cb6463c046cf6fa6081d212.pdf 
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Covid-19/a3d68e5dfecd1d087d09b9d8444843ad.pdf 
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Covid-19/2b6afac946001bd96aa46d8212f225ff.pdf 
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Covid-19/bd7d1a9d8eb58fda4ce1664b099c655f.pdf 
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Covid-19/fc1f6d4c730dfc28b4e924b79565d6f2.pdf 
 

 
1 Institutions that expended all of their HEERF funds in calendar year 2021 may need to finalize their calendar year 2021 reporting in early 2023 if they choose to delay reporting 
on the questions labeled with an asterisk until the early 2023 reporting timeframe. 
2 See https://www.federalregister.gov/d/2021-10196.  
3 See https://www2.ed.gov/about/offices/list/ope/heerfreporting.html.   
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4) How has HEERF helped your institution and your students?   
Statement Scale Response 

a.) HEERF enabled my institution to continue offering planned 
programs (i.e., programs of study listed in our course catalog) that 
were at risk of discontinuation due to pandemic-related factors. 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

b.) HEERF enabled my institution to keep student net prices4 similar to 
pre-pandemic levels 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

c.) HEERF enabled my institution to keep students enrolled by 
providing them with electronic devices and Internet access. 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

d.) HEERF enabled my institution to keep students enrolled who were 
at risk of dropping out due to pandemic-related factors by providing 
direct financial support to students. 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

e.) HEERF enabled my institution to keep faculty, staff, employees, 
and contractors at full salary levels who were at risk of unemployment 
due to pandemic-related factors. 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

f.) HEERF enabled my institution to purchase COVID tests, health 
screening, and the healthcare needed to help students and faculty. 

Strongly disagree, Disagree, Neutral, Agree, Strongly agree, Not 
applicable, Unable to determine with available information 

 
5) How did your institution determine which students received emergency financial aid grants to students and how much each student would receive? Please 

indicate if any of the following strategies were used at least once during the reporting period. 
a) Did you ask students to apply for funds?  YES  If yes, 

i)  Did you use that application to determine the amount of a student’s emergency financial aid grant?   YES  If yes, 
(1) What needs did you prioritize to determine the amount of the student’s award?  

(a)  Food   YES   
(b)  Housing   YES   
(c)  Course materials (non-technology)  YES   
(d)  Technology   YES   
(e)  Health care   YES   

(f)  Child care  NO 
(g)  Transportation  YES 
(h)  Lost income (e.g., Loss of Employment/Reduced Income)   YES   
(i)  Other (Y/N). If yes, please specify___________ 

(2) Did your application require students to submit supporting documentation of their needs or difficulty meeting expenses? YES 
b) Did you use any institutional administrative data (pre-existing data that did not come from a HEERF-specific application form) in determining the 

amount of funds awarded to students? YES If yes, 
i) Which of these student factors did you prioritize in the grant determination process? (Mark all that apply)  

(1) Enrollment intensity (i.e., full-time/part-time status, number of credits the student is taking, etc.) YES 
(2) Location (i.e., branch campus) NO 

 
4 Net price refers to costs covered by students and their families and is calculated by adding tuition, fees, books, supplies, and living costs and subtracting grant and/or 
scholarship aid (e.g., Pell grants, school-based grants, merit scholarships).  
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(3) Pell Grant eligibility YES 
(4) FAFSA data elements  YES If yes, 

(a) Which FAFSA data elements did you use? 
(i) FAFSA Family Income YES 
(ii) Estimated Family Contribution YES 
(iii) independent/dependent status YES 

(5) On-campus/distance education status YES 
(6) On-campus/off-campus living arrangements YES 
(7) Academic level NO 
(8) Other NO If yes, please specify_____________________________ 

c) Did your institution use a specific methodology to calculate award amounts that is captured in a flowchart, set of equations, a formula, or other 
documentation? YES  If yes,   
i) (Upload PDF/MS Word document instructions, directions, or guidance. Include screenshots of relevant websites).SetonHill_HEERF_Methodology 

 
6) How did your institution distribute the emergency financial aid grants to students? 

a) Checks YES 
b) Electronic funds transfer /Direct deposit YES 
c) Debit cards NO 
d) Payment apps  NO 
e) Other NO If yes, please specify _______________________ 

  
7) Did your institution provide instructions, directions, or guidance to students (e.g., FAQs) about the emergency financial aid grants upon disbursement? YES  

a) (Upload PDF/MS Word document instructions, directions, or guidance. Include screenshots of relevant websites)  
Aid Adjustment Outreach Letter 
CARES Award Letter 
Notification Payment Choice 
Special Consideration Form 

 
8) What percentage of students received emergency grants and how much did students receive in emergency grants by fund type and student type? 
 
Note: In early 2022, for the second annual report covering January 1, 2021-December 31, 2021, institutions have the option of taking more time to 
submit answers to questions marked with an asterisk(*). Institutions can submit answers to questions marked with an asterisk in early 2022 as part 
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of the second annual report (in alignment with the reporting schedule at the beginning of this data collection form) OR in early 2023 along with 
reporting the third annual report. 5   
 

a) Complete the following table. 

 
5  When IPEDS definitions apply (categories labeled with “(IPEDS categories)” in the form), use the same category for each student that is used to report to IPEDS. For the   
second and third annual HEERF reports (reporting on calendar years 2021 and 2022 in early 2022 and early 2023 respectively), if a student is not reported to IPEDS, for example 
because they are not enrolled for credit in courses that could lead to an award, then report that student under “Students not categorized in IPEDS.” In the fourth and fifth 
annual HEERF reports “Students not categorized in IPEDS” will no longer be an option in the form and institutions will need to track all of their students (regardless of if they 
would be included in IPEDS enrollment counts) and categorize them using the IPEDS classification methodology. 
6 For students in both undergraduate and graduate categories, classify as a graduate student. 
7 For students who had multiple enrollment intensities, classify as full-time.  
8 Designate the student as a Pell grant recipient if the student was a Pell grant recipient at any time within the applicable reporting period.  
9 Includes non-FAFSA filers. 

Emergency Financial Aid Grants Awarded to Students: report only disbursements related to Emergency Financial Aid Grants including 
using those grants to satisfy outstanding accounts. Any disbursements unrelated to Emergency Financial Aid Grants should not be 
included in the reported expenditures  

January 1, 2021 through December 31, 2021 All students 

Undergraduates6 Graduates 

Full-time students7 Part-time students 
Full-time 
students 

Part-time 
students Pell grant 

recipient8  

Non-Pell 
grant 
recipient9 

Pell grant 
recipient 

Non-Pell 
grant 
recipient  

Number of Students How many students were enrolled? (unduplicated count for 
the reporting period) 2,544 557 1287 32 151 361 156 

Number of HEERF Student 
Recipients – ER Grants to Students 
(unduplicated)  

How many students received HEERF emergency financial aid 
grants? (unduplicated across all HEERF sections) 944 545 367 29 28 22 3 

HEERF (a)(1) Student Aid  What was the amount disbursed directly to students as 
Emergency Financial Aid Grants? $2,908,187 1,956,950 780,219 78,500 56,000 32,518 4,000 

Portion Amount Disbursed 

What was the amount of Emergency Financial Aid Grants 
applied to satisfy student’s outstanding account balance upon 
receiving affirmative written consent from students to do so? 
If funds were not used for this purpose, report $0. Include 
only amounts that benefited students who directly received 
Emergency Financial Aid Grants.  

$0 $0 $0 $0 $0 $0 $0 

What was the amount disbursed directly to students as 
Emergency Financial Aid Grants? 

$2,908,187       
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10 Do NOT include funds from the Institutional Resilience and Expanded Postsecondary Opportunity (IREPO) funds as part of this annual performance report. 

Emergency Financial Aid Grants Awarded to Students: report only disbursements related to Emergency Financial Aid Grants including 
using those grants to satisfy outstanding accounts. Any disbursements unrelated to Emergency Financial Aid Grants should not be 
included in the reported expenditures  

January 1, 2021 through December 31, 2021 All students 

Undergraduates6 Graduates 

Full-time students7 Part-time students 
Full-time 
students 

Part-time 
students Pell grant 

recipient8  

Non-Pell 
grant 
recipient9 

Pell grant 
recipient 

Non-Pell 
grant 
recipient  

HEERF (a)(1) Institutional Portion 
Amount Disbursed  

What was the amount of Emergency Financial Aid Grants 
applied to satisfy student’s outstanding account balances? If 
funds were not used for this purpose, report $0. Include only 
amounts that benefited students who directly received 
Emergency Financial Aid Grants.  

$0 $0 $0 $0 $0 $0 $0 

<SKIP LOGIC for those who did not 
receive these funds> 
HEERF (a)(2) Amount Disbursed 
(HBCUs, TCCUs, MSIs, and SIP) 

What was the amount disbursed directly to students as 
Emergency Financial Aid Grants? If funds were not used for 
this purpose, report $0. 

$0 $0 $0 $0 $0 $0 $0 

What was the amount of Emergency Financial Aid Grants 
applied to satisfy student’s outstanding account balances? If 
funds were not used for this purpose, report $0. Include only 
amounts that benefited students who directly received 
Emergency Financial Aid Grants. 

$0 $0 $0 $0 $0 $0 $0 

<SKIP LOGIC for those who did not 
receive these funds> 
HEERF (a)(3) Amount Disbursed 
(FIPSE & SAIHE)10 

What was the amount disbursed directly to students as 
Emergency Financial Aid Grants? If funds were not used for 
this purpose, report $0. 

$0 $0 $0 $0 $0 $0 $0 

What was the amount of Emergency Financial Aid Grants 
applied to satisfy student’s outstanding account balances? If 
funds were not used for this purpose, report $0. Include only 
amounts that benefited students who directly received 
Emergency Financial Aid Grants. 

$0 $0 $0 $0 $0 $0 $0 

<SKIP LOGIC for those who did not 
receive these funds> 
HEERF (a)(4) Amount Disbursed 
(Proprietary Institution Grant Funds 
for Students 

What was the amount disbursed directly to students as 
Emergency Financial Aid Grants? If funds were not used for 
this purpose, report $0. 

$0 $0 $0 $0 $0 $0 $0 

What was the amount of Emergency Financial Aid Grants 
applied to satisfy student’s outstanding account balances? If 
funds were not used for this purpose, report $0. Include only 
amounts that benefited students who directly received 
Emergency Financial Aid Grants. 

$0 $0 $0 $0 $0 $0 $0 

Minimum and maximum awards 

Minimum (non-zero amount) combined (combined across 
HEERF funds) amount awarded to any one student who 
received any HEERF funds. 

500 500 500 500 1,000 500 1,000 

Maximum combined (combined across HEERF funds) amount 
awarded to any one student who received any HEERF funds. 

7,000 7,000 6,000 4,000 6,000 4,000 2,000 

HEERF Amount of Grants Disbursed What was the amount of grants disbursed to students 
through all HEERF funds?  $2,908,187 1,956,950 780,219 78,500 56,000 32,518 4,000 
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b) *Among the students enrolled in your institution, how many were NOT Title IV eligible11 throughout their enrollment during the reporting period? 0 

i) *The percentage of students enrolled in your institution who were NOT Title IV eligible throughout their enrollment during the reporting period 
is___0_. <autofill answer from 8b divided by the “Number of Students” value from 8a>  
 

c) *Among students who received emergency financial aid grants, how many were NOT Title IV eligible throughout their enrollment during the reporting 
period? __0__ 
i) *The percentage of students who received emergency financial aid grants who were not Title IV eligible throughout their enrollment during the 

reporting period is__0__. <autofill answer from 8c divided by the total “Number of HEERF Student Recipients” value from 8a>  
 

d) *What # students were enrolled, what # received emergency grants, and how much grant aid did they receive by IPEDS race/ethnicity categories?   
Race/Ethnicity  
(IPEDS categories) 

Enrolled student 
count 
(unduplicated) 

Number of students who received 
at least one Emergency Financial 
Aid Grant (unduplicated) 

What was the total amount of Emergency 
Financial Aid Grants disbursed to 
students through all HEERF funds? 

Average HEERF 
Amount Awarded 

American Indian or Alaska Native 6 3 $4,000 $1,333.33 
Asian  50 12 $33,800 $2,816.67 
Black or African American 190 124 $407,950 $3,289.92 
Hispanic/Latino  103 54 $172,000 $3,185.19 
Native Hawaiian or Other Pac.Is.  2 1 $5,000 $5,000.00 
White 2,051 743 $2,124,837 $2,859.81 
Two or more races 70 42 $121,100 $2,883.33 
Race/ethnicity unknown 63 13 $39,500 $3,038.46 

 
11 Based on the Department’s Final Regulations issued on May 14, 2021 (86 FR 26608, available at https://www.federalregister.gov/d/2021-10190), students are not required 
to be eligible for Title IV student financial aid in order to receive HEERF emergency financial aid grants. Title IV eligibility for this question is based on the number of students for 
whom the institution has received an Institutional Student Information Record (ISIR) plus the number of students who completed any alternative form developed by the 
institution. In reporting these data, students should be classified as Title IV eligible if they were determined to be Title IV eligible at any point during the reporting period. 

Emergency Financial Aid Grants Awarded to Students: report only disbursements related to Emergency Financial Aid Grants including 
using those grants to satisfy outstanding accounts. Any disbursements unrelated to Emergency Financial Aid Grants should not be 
included in the reported expenditures  

January 1, 2021 through December 31, 2021 All students 

Undergraduates6 Graduates 

Full-time students7 Part-time students 
Full-time 
students 

Part-time 
students Pell grant 

recipient8  

Non-Pell 
grant 
recipient9 

Pell grant 
recipient 

Non-Pell 
grant 
recipient  

Average HEERF Amount Awarded Among students who received HEERF emergency financial aid 
grants, what was the average award amount per student? 2,925.74 3,590.73 2,125.94 2,706.90 2,000 1,478.09 1,333.33 
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Nonresident alien 9 0 0 $0 
Students not categorized in IPEDS 0 0 0 $0 

 
 
e) *What # students were enrolled, what # received emergency grants, and how much grant aid did the students receive by IPEDS gender categories?   

Gender 
(IPEDS categories) 

Enrolled 
student count 
(unduplicated) 

Number of students who received at 
least one Emergency Financial Aid 
Grant (unduplicated) 

What was the total amount of 
grants disbursed to students 
through all HEERF funds? 

Average HEERF 
Amount Awarded 

Men 858 359 $1,042,337 $2,903.45 
Women 1,686 636 $1,865,850 $2,933.73 
Students not categorized in IPEDS 0 0 0 $0 

 
 

f) *What # students were enrolled, what # received emergency grants and how much grant aid did they receive by IPEDS age categories?  
Age12 
(IPEDS categories) 

Enrolled 
student count 
(unduplicated) 

Number of students who received at 
least one Emergency Financial Aid 
Grant (unduplicated) 

What was the total amount of grants 
disbursed to students through all 
HEERF funds? 

Average HEERF 
Amount Awarded 

Ages 25 and older 522 126 $364,500 $2,892.86 
Ages 24 and younger 2,022 868 $2,543,687 $2,930.51 
Age not available in 
administrative records (e.g., 
IPEDS, FAFSA, etc.) 

0 0 0 0 

 
 

9) Institutional expenditures  
a) Has your institution designated HEERF program funds for a specific purpose or budget objective in future calendar years (for example, operation and 

maintenance of plant, academic programs, residential programs, future institutional aid)? YES 
 

1. If no, are HEERF program funds being reserved for use as needed? __ (Y/N) 
i. If no HEERF program funds are being reserved, please explain your institution’s approach: (1,000 characters maximum)  
 

2. If yes, provide the amount designated for a specific purpose or budget objective by calendar year and HEERF program fund: 
 

 
12 Institutions should follow IPEDS Fall enrollment guidelines (https://nces.ed.gov/ipeds/use-the-data/survey-components/8/fall-enrollment) for when to capture a student’s 
age. For example, institutions operating on a traditional academic year calendar (semester, trimester, quarter, or 4-1-4) report Fall enrollment as of the institution's official fall 
reporting date or October 15. Institutions operating on a calendar that differs by program or that enrolls students on a continuous basis (referred to as program reporters) 
report Fall enrollment as students enrolled any time during the period August 1 and October 31. 
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HEERF program fund Calendar year 2022 Calendar year 2023 

 (a)(1) Institutional Portion $2,056,174 $0 
(a)(2)- HBCUs, TCCUs, MSIs, SIP $289,426 $0 
  (a)(3)- FIPSE and SAIHE $0 $0 

 
b) Provide the total amount of HEERF funds expended during the reporting period on each of the following categories: 

Category 
Amount 
in (a)(1) 

institutional dollars 

Amount in (a)(2) 
dollars, if 
applicable 

Amount in (a)(3) 
dollars, if 
applicable 

Explanatory Notes 

Providing additional emergency financial aid grants to students.  $0 $0 $0  

Covering student outstanding account balances for costs such as 
debt forgiveness, room, board, tuition, or fees. $0 $0 $0  

Indirect cost recovery/facilities and administrative costs charged on 
the grants. $0 $0 $0  

Covering the cost of providing additional technology hardware to 
students, such as laptops or tablets, or covering the added cost of 
technology fees. 

$0 $0 $0  

Providing or subsidizing the costs of high-speed internet to students 
or faculty to transition to an online environment. $0 $0 $0  

Subsidizing off-campus housing costs due to dormitory closures or 
decisions to limit housing to one student per room; subsidizing 
housing costs to reduce housing density; paying for hotels or other 
off-campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 
coronavirus infections or campus interruptions. 

$95,870.00 $0 $0 Hotel accommodations for 
students in isolation 

Subsidizing food service to reduce density in eating facilities, to 
provide pre-packaged meals, or to add hours to food service 
operations to accommodate social distancing.  

$0 $0 $0  

Costs related to operating additional class sections to enable social 
distancing, such as those for hiring more instructors and increasing 
campus hours of operations.  

$0 $0 $0  

Campus safety and operations.13 $268,589.56 $0 $0 COVID testing; PPE; cleaning; 
UV lights; plasma generators 

 
13 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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Category 
Amount 
in (a)(1) 

institutional dollars 

Amount in (a)(2) 
dollars, if 
applicable 

Amount in (a)(3) 
dollars, if 
applicable 

Explanatory Notes 

Purchasing, leasing, or renting additional instructional equipment 
and supplies (such as laboratory equipment or computers) to reduce 
the number of students sharing equipment or supplies during a 
single class period and to provide time for disinfection between 
uses. 

$0 $0 $0  

Purchasing faculty and staff training in online instruction; or paying 
additional funds to staff who are providing training in addition to 
their regular job responsibilities. 

$0 $0 $0  

Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi-fi access or 
extending open networks to parking lots or public spaces, etc. 

$0 $0 $0  

Implementing evidence-based practices to monitor and suppress 
coronavirus in accordance with public health guidelines.14 $45,506.73 $0 $0 

Nursing staff hire to conduct 
virus monitoring and vaccine 
administration 

Conducting direct outreach to financial aid applicants about the 
opportunity to receive a financial aid adjustment due to the recent 
unemployment of a family member or independent student, or 
other circumstances, described in section 479A of the Higher 
Education Act of 1965. 

$0 $0 $0  

Replacing lost revenue from all sources. 15 $1,255,426.71 $0 $0  

Other Uses of (a)(1) Institutional Portion funds.  $0 $0 $0  

Other uses of (a)(2) or (a)(3) funds, if applicable.  $0 $1 $0 Drawdown to accept 
certification agreement 

Annual Institutional Expenditures for each Program $1,665,393 $1 $0  

Total of Institutional Annual Expenditures $1,665,394 
 

 

 
14 Including funding to cover the cost of vaccine distribution. 
15  Please see the Department’s HEERF Lost Revenue FAQs (March 19, 2021) for more information regarding what may be appropriately included in an estimate of lost revenue. 
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<SKIP LOGIC for those who reported nonzero amounts for replacing lost revenue>  
 

c) Estimate how much of the lost revenue reported above came from revenue lost from each of the following sources16:    
Source of Lost Revenue Estimated Amount 

Academic sources $0 
Unpaid student accounts receivable or other student account debts (including tuition, 
fees, and institutional charges) 

$0 

Room and board $1,255,426.71 
Enrollment declines, including reduced tuition, fees, and institutional charges $0 
Supported research $0 
Summer terms and camps  $0 
Auxiliary services sources $0 
Cancelled ancillary events $0 
Disruption of food service $0 
Dormitory services $0 
Childcare services $0 
Use of facilities or venues, including external events such as weddings, receptions, or 
conferences (other than facilities associated with sectarian instruction or religious 
worship) 

$0 

Bookstore revenue $0 
Parking revenue $0 
Lease revenue $0 
Royalties $0 
Other operating revenue $0 
Total (a)(1) lost revenue funds $1,255,426.71 
Total (a)(2) lost revenue funds $0 
Total (a)(3) lost revenue funds $0 
TOTAL LOST REVENUE HEERF $1,255,426.7117 

 
<SKIP LOGIC for those who reported other operating revenue in 9c>  

d) Briefly describe the “other operating revenue” reported above (1,000 characters maximum]:  N/A 
 

 
16 These categories are the categories described in Question 3 of the HEERF Lost Revenue FAQs (March 19, 2021, available at 
https://www2.ed.gov/about/offices/list/ope/heerflostrevenuefaqs.pdf). 
17 Estimated amounts need to sum to amounts reported in 9b 
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10) Provide the unduplicated count of students who were enrolled at least once as a degree/certificate seeking student within the reporting period and their 
enrollment status at the end reporting period. The three statuses (completed, withdrawn, and still enrolled) need to add up to the total number of students 
enrolled.  a) Complete the following table for the applicable reporting period.   

Enrollment status for all degree/certificate seeking students for the reporting period - 2021 

   

#  degree/certificate 
seeking students 

#  degree/certificate 
seeking students who 
completed a program at 
your institution during 
the reporting period 

# degree/certificate seeking students 
who did not complete during the 
reporting period but were still enrolled 
at your institution (i.e., last enrollment 
record at the end of the reporting 
period is not a withdraw record)  

Number of degree/certificate 
seeking students who did not 
complete and withdrew from your 
institution (i.e., no completion 
record during the reporting period 
and the last enrollment record at the 
end of the reporting period is a 
withdraw record) 

Academic level18  

Undergraduate students  1,999 304 1,602 93 
Graduate students  517  182  325  10 

*Pell grant status19 
(UG only) 

Pell grant recipients  Complete in 2023       
Non-Pell grant recipients          

*Enrollment 
intensity20  

Part-time         
Full-time          

392*Race/ethnicity 
(IPEDS categories) 
 
 
 
  

American Indian or Alaska Native  6 0 6 0 
Asian  49 12 37 0 
Black or African American  189 34 139 16 
Hispanic/Latino  103 19 75 9 
Native Hawaiian or Pacific Isl. 2 0 1 1 
White  2,034 392 1,573 69 
Two or more races  70 16 49 5 
Race/ethnicity unknown  53 6 44 3 
Nonresident alien  9 7 2 0 

*Gender (IPEDS 
categories) 

Women 1,667 351 1,256 60 
Men 849 135 671 43 
Students not categorized in IPEDS 0 0 0 0 

*Age (IPEDS 
categories) 

Ages 25 and older 513 159 340 14 
Ages 24 and younger 2,003 327 1,587 89 
Age not available in records (e.g., 
IPEDS, FAFSA, etc.) 0 0 0 0 

 
18 For students in both undergraduate and graduate categories, classify as a graduate student. 
19 Designate the student as a Pell grant recipient if the student was a Pell grant recipient at any time within the applicable reporting period.  
20 For students who had multiple enrollment intensities, classify as full-time. 
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a) Complete the following table. This table provides a historical comparison point for the current reporting period and since it is historical information it 
does not have to be updated on an annual basis. Institutions should submit responses in the early 2022 data collection process. However, if 
institutions need more time, they can submit responses in the early 2023 data collection process. 

*Calendar year 2020: Enrollment status for all degree/certificate seeking students 

   

# degree/certificate 
seeking students 
enrolled during the 
calendar year 

# degree/certificate 
seeking students who 
completed a program 
at your institution 
during the calendar 
year 

# degree/certificate seeking 
students who did not 
complete calendar year but 
were still enrolled at your 
institution (i.e., last 
enrollment record at the end 
of the calendar year is not a 
withdraw record) 

# degree/certificate seeking 
students who did not complete 
calendar year and withdrew from 
your institution (i.e., no 
completion record and the last 
enrollment record at the end of 
the calendar year is a withdraw 
record) 

*Academic level21  
Undergraduate students  Complete in 2023       
Graduate students         

*Pell grant status22 
(UG only) 

Pell grant recipients         
Non-Pell grant recipients          

*Enrollment 
intensity23  

Part-time         
Full-time         

*Race/ethnicity 
(IPEDS categories) 
 
 
 
  

American Indian or Alaska Native          
Asian          
Black or African American          
Hispanic/Latino          
Native Hawaiian or Pacific Isl.         
White          
Two or more races          
Race/ethnicity unknown          
Nonresident alien          

*Gender (IPEDS 
categories) 

Women     
Men     
Students not categorized in IPEDS     

*Age (IPEDS 
categories) 

Ages 25 and older     
Ages 24 and younger     
Age not available in adm.records 
(e.g., IPEDS, FAFSA, etc.)     

 
21 For students in both undergraduate and graduate categories, classify as a graduate student. 
22 Designate the student as a Pell grant recipient if the student was a Pell grant recipient at any time within the applicable reporting period.  
23 For students who had multiple enrollment intensities, classify as full-time.  
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b) Complete the following table. This table provides a historical comparison point for the current reporting period and since it is historical information 
does not have to be updated on an annual basis. Institutions should submit responses in the early 2022 data collection process. However, if 
institutions need more time, they can submit responses in the early 2023 data collection process. 

*Calendar year 2019: Enrollment status for degree/certificate seeking students 

   

#  degree/certificate 
seeking students 
enrolled during the 
calendar year 

#  degree/certificate 
seeking students who 
completed a program 
at your institution 
during the calendar 
year 

# degree/certificate seeking 
students who did not 
complete calendar year but 
were still enrolled at your 
institution (i.e.,  last 
enrollment record at the 
end of the calendar year is 
not a withdraw record) 

# degree/certificate seeking 
students who did not complete 
calendar year and withdrew from 
your institution (i.e., no 
completion record and the last 
enrollment record at the end of 
the calendar year is a withdraw 
record) 

*Academic level24  
Undergraduate students  Complete in 2023       
Graduate students         

*Pell grant status25 
(UG only) 

Pell grant recipients         
Non-Pell grant recipients           

*Enrollment 
intensity26  

Part-time         
Full-time          

*Race/ethnicity 
(IPEDS categories) 
 
 
 
  

American Indian or Alaska Native          
Asian          
Black or African American          
Hispanic/Latino          
Native Hawaiian or Pacific Isl.          
White          
Two or more races          
Race/ethnicity unknown          
Nonresident alien          

*Gender (IPEDS 
categories) 

Women     
Men     
Students not categorized in IPEDS     

*Age (IPEDS 
categories) 

Ages 25 and older     
Ages 24 and younger     
Age not available in adm. records 
(e.g., IPEDS, FAFSA, etc.)     

 
24 For students in both undergraduate and graduate categories, classify as a graduate student. 
25 Designate the student as a Pell grant recipient if the student was a Pell grant recipient at any time within the applicable reporting period.  
26 For students who had multiple enrollment intensities, classify as full-time.  
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11) Provide the number of full-time equivalent (FTE) positions as of the listed reporting dates by IPEDS categories. (The number of FTE positions includes all staff 

regardless of whether the position is funded by Federal, State, local, or other funds—including instructional and non-instructional staff and contractors—and 
equals the sum of the number of full-time positions plus the full-time equivalent of the number of part-time positions). 

 
 Full-time equivalent 

(FTE) positions as of 
November 1, 2018 

Full-time equivalent 
(FTE) positions as of 
November 1, 2019 

Full-time equivalent 
(FTE) positions as of 
November 1, 2020 

Full-time equivalent 
(FTE) positions as of 
November 1, 2021 

Full-time equivalent (FTE) 
positions as of November 
1, …27 

Instructional Staff28 137 137 138 142  
Non-Instructional Staff  210 214 203 208  

 
12) Did your institution receive approval from your primary accreditor to offer distance education after the start of the national emergency? 
 

a. Did your institution receive temporary approval from your primary accreditor to offer distance education? (Y/N) NO 
b. Did your institution receive permanent approval from your primary accreditor to offer distance education? (Y/N) NO 
c. Provide the name of your institution’s primary accreditor that provided temporary and/or permanent approval: Middle States Commission on Higher Ed 
d. Are you accredited by an agency that does not have distance education within its scope of recognition and therefore relied on COVID-19 flexibilities to 

offer distance education? (Y/N) NO 
 
Paperwork Burden Statement 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid 
OMB control number.  The valid OMB control number for this information collection is 1840-0850. Public reporting burden for this collection of information is 
estimated to average 40 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information.  Under the PRA, participants are required to respond to this collection to obtain or retain a 
benefit.  If you have any comments concerning the accuracy of the time estimate, suggestions for improving this individual collection, or if you have comments 
or concerns regarding the status of your individual form, please contact Brian Fu, US. Department of Education, 400 Maryland Avenue, SW, Washington, DC 
20202. 
 

 
27 Report FTE positions as of November 1 in each subsequent reporting period. For example, for the third annual report, report FTE positions as of November 1, 2022. 
28 An occupational category that is comprised of staff who are either: 1) Primarily Instruction or 2) Instruction combined with research and/or public service.  The intent of the 
Instructional Staff category is to include all individuals whose primary occupation includes instruction at the institution. 
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Thank you for submitting your HEER annual report and please feel free to log back into the reporting tool if you need to
review your submission or download a copy of your report.

mailto:ferrari@setonhill.edu


Methodology for Distribution of HEERF Emergency Student Grant Aid 
Seton Hill University 

HEERF I – CARES 
• 75 percent of HEERF I funds were awarded to students who demonstrated the 

most financial need, including Pell-eligible students and those with Estimated 

Family Contributions (EFC) of less than $10,000 per household.

• 25 percent was distributed by application process for students not eligible based 

on income level but who experienced financial hardship as a result of COVID-19, 

using the following criteria:

1. Reduction in income;

2. Unmet housing or food expenses;

3. Education-related costs, including technology, required for online learning;

4. Unaffordable travel expenses; and

5. Healthcare costs.

HEERF II - CRRSSA 
A total of $2,000 was distributed for each PELL grant recipient. 

HEERF III – ARP 
HEERF III funds were distributed first based on income, using the chart below, and 

secondarily by application process using the hardship criteria outlined above to 

document the impact of COVID and ability for the student to remain in college. 

Applications were reviewed by the Director of Financial Aid and the Vice President 

for Enrollment Management. 

Income threshold HEERF III funds awarded 
Full-Time Traditional Students 

Pell eligible $3,000 
EFC $5,847- $9,999 $2,000 
EFC $10,000 - $15,000 $1,500 

Part-Time Traditional Students 
Pell eligible $2,000 
EFC $5,847- $9,999 $1,000 

Adult Degree-Seeking, Nontraditional Students 
Pell eligible $2,000 
EFC $5,847- $9,999 $1,000 



	
	
Date	
	
Dear	,		
	
Thank	you	for	applying	for	emergency	student	grant	funding	through	the	federal	
Coronavirus	Aid,	Relief,	and	Economic	Security	(CARES)	Act.	Seton	Hill	University	received	
a	limited	amount	of	funds	to	distribute	to	students	who	were	enrolled	in	in-person	classes	
during	the	Spring	2020	semester.		
	
The	priority	based	on	U.S.	Department	of	Education	guidance	was	to	distribute	funds	to	
students	with	the	most	significant	financial	need	as	funding	was	available.	I	am	pleased	to	
inform	you	that	Seton	Hill	will	provide	you	with	a	direct	cash	grant	in	the	amount	of	$XXXX	
through	CARES	Act	Funding.	Your	grant	will	be	sent	to	you	through	either	a	paper	check	or	
a	direct	deposit,	depending	on	the	method	you	have	chosen	to	receive	refunds.	You	should	
expect	to	receive	your	grant	within	14	days.	
	
If	you	are	continuing	to	experience	financial	hardship	due	to	COVID-19,	please	know	that	
the	Seton	Hill	University	Financial	Aid	Office	will	continue	its	practice	of	working	with	
students	to	adjust	their	2020-21	financial	aid	packages	as	necessary	if	their	financial	
circumstances	have	changed	significantly	since	filing	their	(FAFSA).		
	
If	you	have	not	already	done	so,	you	may	complete	this	Special	Consideration	Form		
	
https://edu-setonhill-myshu.s3.amazonaws.com/documents/Financial+Aid/664f1bdce4711dd898943e334fe98ce7.pdf	
	
in	order	for	us	to	assess	your	financial	aid	package	for	2020-21	and	consider	additional	aid.		
	
Please	reach	out	to	HelpFinReg@setonhill.edu	or	724-830-1010	with	any	questions.		
	
Sincerely,		
	

	
Tracey	Snyder	de	Baez	
Director	of	Financial	Aid	
	
	
	



 

 
 

 
«ltr_date»	
	
Dear	«First_Name»	«Last_Name»,	
	
Seton	Hill	University	received	a	limited	amount	of	funds	to	distribute	to	students	
through	the	federal	Coronavirus	Aid,	Relief,	and	Economic	Security	(CARES)	act.	

The	priority	of	awarding	these	funds	is	based	on	the	U.S.	Department	of	Education’s	
guidance	to	distribute	funds	to	students	with	the	most	significant	financial	need	as	
funding	was	available.	I	am	pleased	to	inform	you	that	Seton	Hill	will	provide	you	
with	funding	through	this	Act	in	the	amount	of	$«float_in_04_CARES_Act_Award».	

You	must	let	us	know	of	the	method	in	which	you	want	to	receive	your	award.		
Please	go	to	MySHU/The	Financial	Aid	Center.		Once	you	are	inside	the	Center,	click	
on	the	Menu	and	choose	Documents/Forms.		You	will	see	the	form	on	the	screen:	

							CARES	Act	Disbursement	Method	 Not	Received	 “Date”	Complete	it	now!	

	
• Click	on	the	link	to	“Complete	it	now!”		
• You	will	be	asked	to	“Choose	a	payment	method	for	your	CARES	Act	funding”	

You	must	choose	one	of	the	2	options:	
																	Apply	to	SHU	Bill	
																	Direct	Cash	Payment	

• Then	click	“Submit”	
	
Once	we	receive	your	payment	method	choice,	we	will	start	the	disbursement	
process.	If	you	choose	to	have	the	funds	applied	to	your	bill,	you	should	see	the	
amount	posted	to	your	account	within	7	days.		If	you	choose	to	receive	a	direct	cash	
payment,	the	funds	will	be	sent	to	you	through	either	a	paper	check	or	a	direct	
deposit,	depending	on	the	method	you	have	chosen	to	receive	refunds.	You	should	
expect	to	receive	your	funding	within	14	days.	

Please	reach	out	to	HelpFinReg@setonhill.edu	or	724-830-1010	with	any	questions.		
	

Sincerely, 

      
Tracey Snyder de Báez       
Director of Financial Aid       
       



Dear, 
 
 
 
 
If your or your family’s financial situation has changed significantly from what is reflected on 
your FAFSA, you may submit a request for review of your financial aid offer due to special 
circumstances.  
 
The financial aid office may use professional judgement, on a case-by-case basis, to make 
financial aid adjustments to a student’s aid offer, due to the following circumstances: 
 

• Significant change in Income (involuntary job loss or reduction in pay, loss of other 
income-child support, disability benefits, etc.) 

• Change in Household Size (marriage, divorce, death of a parent or spouse, a 
change in number of dependents) 

• Unusually high Medical Expenses (exceeding 7.5% of your Adjusted Gross Income) 

If you feel that you have a special circumstance that is not listed above, feel free to contact the 
Financial Aid Office to discuss your specific situation. 
 
If you have not already submitted a Special Circumstance Request and you would like to do so, 
please call the Office of Financial Services and Registrar at 724-830-1010 or email the office at 
helpfinreg@setonhill.edu.  Based on the information provided, we may be able to send you a 
Special Circumstances Form along with a list of supporting documentation that will be required 
to accompany the completed form. 
 
Please note that not all requests will result in increased aid, and that the school's decision is 
final and cannot be appealed to the U.S. Department of Education. 
 
Thank you. 
 

 
 
Tracey Snyder de Baez 
Director if Financial Aid 
 
 



 

2020-2021 Special Consideration Form 

For changes to income due to the Coronavirus 

 

If your family’s 2020 income has been reduced due to the Coronavirus, complete this form and 
return it to the Office of Financial Services and Registrar. Competing this form does not 
guarantee receipt of additional financial aid. 

If you are unable to estimate the total income your family will receive from January 1, 2020 until 
December 31, 2020, at this time, keep this form until you can provide an accurate estimate.  

A 2020-2021 FAFSA must be completed.  If your FAFSA was chosen for Verification, all 
documents/forms must have been submitted, and the Verification process completed, before 
submitting this form. 

Please review the sections below and indicate which explanation(s) applies to the reason(s) your 
family’s 2020 income will be reduced.  

A.  Parent(s) and/or stepparent has been unemployed for at least two full months or has 
experienced a change in employment status which will result in an income reduction ON OR 
AFTER March 13, 2020. Send copies of last received pay stubs and termination letter (if 
applicable)       Replace father and mother below with student and spouse for Independent students. 

Father/Stepparent/Date: ______________     Mother/Stepparent/Parent 2’s Date: __________                            

Explanation:___________________________________________________________________ 

______________________________________________________________________________  

B. Death of Parent/Stepparent  

Date: ______________________   (Month/Day/Year) Relationship to Student: __________________ 

 

C. Other ___________________________________________________________Date: _____________ 

Send documentation of this circumstance, as applicable. 

Explanation:__________________________________________________________________________ 

____________________________________________________________________________________ 

 



D. Complete both of the sections (Gross Taxed and Untaxed) below with income (prior to exemptions, 
adjustments or deductions) your family expects to receive from January 1, 2020 until December 31, 2020. 
IF NONE, ENTER ZERO. Please do not give monthly amounts. 

TOTAL 2020 GROSS TAXED INCOME    

Replace father and mother below with student and spouse for Independent students          

Father’s/Stepparent’s    Mother’s/Stepparent’s 

Yearly Taxed Income    Yearly Taxed Income 

1. Wages, salaries, tips    $_____________    $_____________ 

2. Severance pay    $_____________    $_____________ 

3. Taxable portions of pensions, annuities,  

     401(K), and/or IRA distributions  $_____________    $_____________ 

4. Taxable portions of interest and  

     dividend income    $_____________    $_____________ 

5. Business or farm income   $_____________    $_____________ 

6. Capital gains     $_____________    $_____________ 

7. Income received from rents after  

    expenses paid for mortgage interest,  

    taxes, and insurance    $_____________    $_____________ 

8. Alimony which will be received  $_____________    $_____________ 

9. Unemployment Compensation   $_____________    $_____________ 

10. Taxable portions of all Social  

    Security benefits received   $_____________    $_____________ 

11. Any other taxed income   $_____________    $_____________ 

Total 2020 Gross Taxed Income $_____________    $_____________ 

 

TOTAL 2020 UNTAXED INCOME  

Father’s/Stepparent’s/   Mother’s/Stepparent’s/ 

Yearly Untaxed Income   YearlyUntaxed Income 

1. Payments to tax-deferred pension and  

    savings plans (paid directly or withheld 

    from earnings), including, but not limited 

     to, amounts which would be reported 

    on the W-2 forms in Boxes 12a through  

    12d, codes D, E, F, G, H, and S  $_____________    $_____________ 



2. IRA deductions and payments to  

    self-employed SEP, SIMPLE, Keogh and 

    other qualified plans     $_____________   $_____________ 

3. Child support received for all children   $_____________   $_____________ 

4. Tax exempt interest income    $_____________   $_____________ 

5. Untaxed portions of IRA or pension  

    distributions      $_____________   $_____________ 

6. Housing, food and other living allowances  

    paid to members of the military, clergy and  

    others (including cash payments and cash  

    value of benefits)     $_____________   $_____________ 

7. Veterans’ non-education benefits such as  

    Disability, Death Pension, or Dependency  

    & Indemnity Compensation (DIC) and/or  

    VA Educational Work-Study allowances  $_____________   $_____________ 

8. Other untaxed income not reported  

    elsewhere, such as workers’ compensation, 

    disability, etc. Do not report Social Security 

     benefits      $_____________   $_____________ 

Total 2020 Untaxed Income   $_____________   $_____________ 

 

 

NOTE: You must notify SHU’s Financial Aid Office immediately of any increase in your initial 2020 
income estimate.  

THIS FORM WILL BE USED TO DETERMINE FEDERAL FUNDING. THE PENALTY FOR 
SUBMISSION OF FRAUDULENT INFORMATION ON THIS FORM MAY BE REPAYMENT OF 
MONEY RECEIVED, PLUS A FINE, AND/OR IMPRISONMENT. 

 

_______________________________    ______________    

Signature of Parent/Stepparent                        Date 

  

_______________________________    ______________ 

Signature of Student                                        Date 
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